1. On the Home screen, choose Start, choose Programs, choose ActiveSync, choose Menu, and then choose
the Configure Server tab. Note: If the mobile device has not yet synchronized with the Exchange Server, Add
Server Source... will be the available option.
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2. In Edit Server Settings, enter the name of the server that is running Exchange, and then choose Next.
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Edit Server Settings o l
Server address: .
| webmail.state.vt.us |
Note: This is the same as your Outiook Web
Access server address.

This server requires an encrypted (SSL)
connection
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3. Enter your User Name, Password, and Domain. Select the Save Password check box, and then choose
Next.
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User name: | john.smith

Password: looooooooo...

Doenain: | vsms.state.vt.us

Save password
(required for automatic sync)

Edit Server Settings
Chioose the data you wankt bo synchronize:
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5. Choose Finish.
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